Notary Court Portal

Notary Court Portal How To

This document will help guide users through the new Notary Court Portal. If there are additional
questions or issues, please contact the Virginia Notary Office located at the Patrick Henry Building in
Richmond, Virginia at Notary@gqovernor.virginia.gov or you can call during business hours at (804) 692-
0115.

Please review the FAQs information on our website to obtain the answers to most of your questions:
www.commonwealth.virginia.gov
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Notary Court Portal

To Log in With an Existing Email

1. If you have registered with your email and have access to the inbox, use the directions below.

2. Tologin, go to https://notarycourt.solutions.virginia.gov/.

3. Enter your email address in the indicated box and click “Send Code”.

Commonwealth of Virginia - Notary Court

Register

If you are already registered, enter your email and click the "Send Code” button below to get a one-time use
code sent to you through email.

Please enter your email address
e

Email address Send Code

4. You will receive a one-time use code that is good for 5 minutes to your inbox. Copy and paste

that code in the space provided and click “Verify”.

Register

Flease enter the code you received aty
code request a new one

7 rto login. If you did not receive a

One-Time Use Code:

Code ¢

Try a different email address

Oath Date part of this document.

You will now be able to see the main screen where you can set Oath Dates — proceed to the Set

6. If you have already registered for an account and you receive an error, please contact the

Virginia Notary Office.
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To Register for an Account

1. If you have not registered or are using an email where you do not have access to the inbox, use
the directions below.

2. Toregister, go to https://notarycourt.solutions.virginia.gov/.

3. Click on the “Register” tab and fill out all the information indicated.

Login Register

Pleasze use your official govemment, state, or county-issued email address (ends with .gov or .ug) fo help
ensure proper account verification.

Email *

example@example.gov l

First Name*

Jane l

Last Name *

l Smith l

Circuit Court *

Campbell Circuit Court w l

Please confirm the address of the selecied court:
P.O. Box 7, 732 Village Highway, Rustburg, VA, 24583-0007

This site is protected by reCAPTCHA and the Goople Privacy Policy and Terms of Semvice apply.

4. You will receive a one-time use code that is good for 5 minutes to your inbox. Copy and paste
that code in the space provided and click “Verify”.

Login Register

Thank you for registering with the Commonwealth of Virginia.
Flease enter the code you received at erika.mahaney@vita.virginia.gov. If you did not receive a code
request a new one

One-Time Use Code:

Code @

5. You will now be able to see the main screen where you can set Oath Dates — proceed to the Set
Oath Date part of this document.

6. If you have any errors, please contact the Virginia Notary Office.
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Set Oath Dates

1. Once you have logged into the Portal, you will see all the applicants who have indicated they will

be taking their oath at your court (see example below).
Set Oath Date

Cumrent user:  Current cowrt:
Erika Test Fairfax Circuit Court

Search Applications Review Selected o

To ==t the oath date or set application failed to qualify szlect the notary applications from the list by clicking on the checkbox or double-click on any other column of the row. To topgle

selection of all the visible rows — click on the checkbox in the column header. Go to the Review Selected tab to review your choices and update the records. To customize the B View Oath History
application results use the Add Filter button. To review the history of the applicants who have already taken the cath — click on the Yiew Oath History

MNotary ID Full Name Qath Expiration Date Print Commission Date &
TH24503 Linda Strawderman 03/08/2015 01/05/2015
7033027 GORDEAN Les O'CONNOR D3/2772015 017268/2015
7208271 Madiz Batool Husssin 0372772015 01/28/2015
TH21758 sacha Eillens White 0372772015 01/268/2015
TEOTNE Ireng Themas 041772015 02/18/2015
7630625 Maewve Thereza Ryan 04/1772015 0218/2015
234183 Makiko Funatsu Tyree 04/1772015 0218/2015
7633227 Bazsam MNihad Souliman 05/08/2015 03/08/2015
7500005 Micael D Erickson 0511572015 0371872015
Ta04728 Tia Casas-Fonseca 0312272015 0372372015

3

I‘nz

T

2. Select the application(s) that you will be setting Oath Dates for by clicking on the checkbox next
to the application Notary ID. You will know they are selected with a check mark and the row will
be highlighted in green as well. You may select all the rows that are on the screen by selecting
the checkbox column header.

Set Oath Date

Cument user:  Current court:
Erika Test Fairfax Circuit Court

Search Applications Review Selected o

To set the oath date or set application failed to qualify s=lect the notary applications from the list by clicking on the checkbox or double-click on any other column of the row. To toggle

selection of all the visible rows — click on the checkbox in the column header. Go to the Review Selected tab to review your choices and update the records. To customize the B View Oath History
application results use the Add Filter button. To review the history of the applicants whao have already taken the oath — click on the View Oath History

Fiter 4+

2 MNotary ID Full Mame Oath Expiration Date Print Commission Date &
7624503 Linda Strawderman D3/06/2015 01/05/2015

a 7033027 GORDEAN Lee O'CONNOR D3/2772015 01726/2015
7208271 Madia Batool Hussain 03/27/2015 01/28/2015
TH21758 sacha Elilens White 032772015 01/28/2015

[ -] 7507115 Irene Thomas D4M772015 02M8/2015
7630625 Maeve Theresa Ryan D4M772015 0218/2015
84181 Makiko Funatsu Tyree 0411772015 021182015

[ -] TE33227 Bassam Nihad Souliman 05/08/2015 03/08/2015
7500008 Micael D Erickson D5M115/2015 0318/2015
7504728 Tia Casas-Fonseca D5/2272015 032372015

<[ HC

T
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Notary Court Portal

3. Once you have selected all the applications that you will be setting the oath date for, click on
“Review Selected”. Please note, you will see a number in red after “Review Selected”, this
number indicates the number of applications on all pages that has a checkmark.

Set Oath Date

Current user:  Current court:
Erika Test Fairfax Circuit Cougd

Search Application:

Review Selected )

.~ —

To ==t the oath date or s=t application failed to qualify s=lect the notary applications from the list by clicking on the checkbox or double-click on any other column of the row. To topgle
selection of all the visible rows — click on the checkbox in the column header. Go to the Review Selected tab to review your choices and update the records. To customize the B View Oath History

application results use the Add Filter button. To review the history of the applicants who have already taken the oath — click on the View Oath History

Filter 4

[-] Notary ID Full Mame Dath Expiration Date Print Commission Date &
7624583 Linda Strawderman 03/08/2015 01/05/2015

2 7033027 GORDEAN Lee O'CONNOR D3/2772015 01726/2015
T208271 MNadia Batool Huszsain D3/l2772015 01/726/2015
TB21758 sacha Eilens White 03/27/2015 01/28/2015

[ -] 7507115 Irene Thomas 0411772015 02/168/2015
7630625 Maeve Theresa Ryan D4M772015 0218/2015
23413 Makiko Funatsu Tyree D4M772015 0218/2015

[ -] T833227 Bassam Nihad Soulman 05/08/2015 03/09/2015
7500008 Micael D Erickson 0511572015 031872015
7504728 Tia Casas-Fonseca D5/2272015 032372015

3

3 BEEmDD

4. Inthe Review Selected tab, you will see a gray box with all the applications you have selected.

Set Oath Date

Current user: Current court:
Erika Test Fairfax Circuit Court

Review Selected 3

Selected Motary Applications

| Search Applications

| Click on the notary applicant’s name to toggle the application inforration block.

G. L. O'COMNOR (7033027) X |. Thomas (7507116) »  B. M. Souliman (7833227)
Oath Date  mmiddsyyyy wl B Sct Oath Date [GEN & Sei Failed To Gualify
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5. To see information about each application, click on the gray box and a drop down will appear
with the Print Commission Date and Oath Expiration date in it.

| Search Applications | Review Selected 3

Selected Notary Applications

| Click on the notary applicant’s name fo toggle the application information block.

G.L.O'CONNOR (F033827) | Thomas(7507115) < | B.N. Souliman (7833227) X

foeen]

Print Commissiaon date:
03-05-2015

Owih Expiration daie:
05-08-2015

or e L B & Sei Oath Dale JEOCEN " Sei Failed To Qualify

6. Once you have verified all applications are the ones that you want to set the oath date for, type
or select that oath date in the space provided and click “Set Oath Date”.

Review Selected 3

Selected Notary Applications

| Search Applications

| Click on the notary applicant's name to toggle the application information block.

G L. O'CONNOR (7033827} I Thomas (T507115) % 8. M. Souliman (7833227) <

Print Commission dale: Print Commizsian date: Print Commission date:
01-28-201% 02-18-2015 03052015
Cath Ezpration dabe: Crath Expralion date: Oath Expration dale:

05-27-2015 * 14-17-2H5 1508215
QOath Date | 05/06/2025 ] B Set Oath Date OR IR Set Failed To Qualify

7. A confirmation box will pop up for you to confirm the you would like to set the Oath Date for
the number of applications selected and the date that you set. If that is correct, press confirm. If
anything is incorrect, click “Cancel” and correct the necessary information.

Confirm setting the oath date

Please confirm sefting the oath date of 6/15/2024 for 3 applications.
| Confirm | Cancel

8. You will see under the Oath Date box if the applications were successful or unsuccessful. On the
applications in green, the oath date has been set and no more steps need to be completed. The

IF YOU HAVE QUESTIONS, PLEASE EMAIL
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applications in red, have errors and need to be looked at. You can see what the error is next to
the application ID.

| Search Applications | Review Selected =

Selected Notary Applications

| Click on the notary applicant’s name to toggle the application information block.

5. Almanza (8117269) > ). T Calishan (3119139) > M.L.Hahn (8118502) >

Primt Commissian dale: Print Commiz=ion date: Print Commizsion date:
04-22-2024 04-15-2024 04-15-2024

Oalh Expiralion date: Oath Expiration dale: Oalh Expiration dale:
05-21-2024 06-14-2024 06-14-2024

Qath Date  mmiddfyyyy ml B Set Oath Date [ " Set Failed To Gualify

@ Thank you for your submission. Pleass review the results below.

These notary applications have their status successfully changed. you can safely remove them from your selection
- 10: 8117288 was successfully updated.
- 10: 8118682 was successfully updated.

These notary applications have failed to change their status, please carefully review the error messages and take an appropriate action
- 10: 8118138 is notin Pending Oath status or not in the G0 day window.

9. Forthe applications that are successful, you can remove them from the list by clicking on the X
next to the name and resubmit the oath date if needed.

Review Selected =

| Search Applications

Selected Notary Applications

| Click on the notary applicant’s name to toggle the application information block.

S.Almanza (8117268) > J.T Calishan (8119138} >  M.L.Hahn (311339 Remaove Al

Primt Commissian dale: Print Commiz=ion date: Print Commizsion date:
04-22-2024 04-15-2024 04-15-2024

Oalh Expiralion date: Oath Expiration dale: Oalh Expiration dale:
05-21-2024 06-14-2024 06-14-2024

Qath Date  mmiddfyyyy ml B Set Oath Date [ " Set Failed To Gualify

@ Thank you for your submission. Pleass review the results below.

These notary applications have their status successfully changed. you can safely remove them from your selection
- 10: 8117288 was successfully updated.
- 10: 8118682 was successfully updated.

These notary applications have failed to change their status, please carefully review the error messages and take an appropriate action
- 10: 8118138 is notin Pending Oath status or not in the G0 day window.

IF YOU HAVE QUESTIONS, PLEASE EMAIL
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10. For the applications that are unsuccessful, please review the error and take the necessary steps.

11. If you click on “Remove All”, this will remove all the applications selected.

IF YOU HAVE QUESTIONS, PLEASE EMAIL
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Filtering on Data

1. There are many ways you can filter the data — each column is something you can filter on. To
start filtering for any data, click on “Add filter”.

Search Applications Review Selected o

To set the oath date or set application failed to qualify s=lect the notary applications from the list by

clicking on the checkbox or double-click on any other column of the row. To togple selection of all the visible

rows — click on the checkbox in the column header. Go to the Review Selected tab to review your choices
and update the records. To customize the application results use the Add Filter button. To review the

history of the applicants who have already taken the eath — click on the View Oath History

Notary 1D Full Mame Oath Expiration Date ¥  Print Commission Date

ANA0AAL Ellmwtm O Lirils ME M MINTA NAFMNND A

2. Click on the arrow next to “Select filter...” to select the data you want to filter on. This menu
shows the columns you can filter on.

Select filter... e

Motary ID Bacig:

=stha
First Mame

Is=a Le
Middle Mame .

din
Last Mame ot N
Oath Expiration Dat= ones
Print Commission Date pballer

el W
Jath Taken Dats

e Dl
Term Expiration Date

| Is Good Standing I|

3. If you want to find the applications with an oath expiration date in June of 2024, select “Oath
Expiration Date”.
I

Oath Expiration Dat Felect operator... wo | mmdddlyyyy m Add Filier

b ki

IF YOU HAVE QUESTIONS, PLEASE EMAIL
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4. In “Select operator...” select “is between” and select or type in 06/01/2024 in the first box.
Select or type in 06/30/2024 in the second box. Click “Add Filter” and this will show you all the
applications where the Oath Expiration Date are between those two dates.

| P S ——— e e mmeee amameme g

I T R

Oath Expiration Dat | is between | D8/0172024 8 | and 0&/30/2024

TRy M ana RHInK

351428 Jamie Ann Bacigalup 0E21/2024 0472212

5. After clicking “Add Filter”, you will see the filter in a dark box.

ana UpaaEie e records. 10 CUSICMES Ne 3PPICITon MESUIS USS Ne A00 FIEr DULt
history of the applicants who have already taken the cath — click on the Yiew Oath

Fiter 4 Cath Expiration Date is between 6/1/2024 and 6I30/2024

Notary ID Full Name

aranda LY —

6. Another example, if you would like to look for a specific person with the last name of “Tyson”,
you would click “Add filter” and select “Last name”. Because you know the last name of the
application, you would select the operator “is equal to” and type in Tyson in the box provided
and click on “Add Filter”. In the example shown below, this will bring up everyone who's last
name is Tyson where the Oath Expiration Date is between June 1, 2024 and June 30, 2024.

m Dath Expiration Date is between &/1) 024 and GI30/20 4

Sanchez Tapig Auddd

Last Mame e iz egual to e

TITTETZITOTT T REINg Cauren Senrge

7. Once you have clicked “Add Filter” you can see two dark boxes that shows you what filters are

currently active.
|

Fiter 4 Cath Expiration Date is between 6/1/2024 and 6I30/2024 Last Hame is equal to 5anchez Tapia
Notary ID Full Name & Oath Expiration Date Print Commission Date
TaTEZRD0 Andrea Sanchez Tapia 02152024 0472252024

CER T

8. You can use these examples to filter as much as you would like.

9. If you use the “is like” or “is not like” filter, there is one extra step you must do.

IF YOU HAVE QUESTIONS, PLEASE EMAIL
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a. If you want to search for any applications that has a name with certain letters in it, you

must add a “%” symbol to the search field. Please see the example below.
| history of the applicants who have already taken the cath — click on the View Oath History

m Cath Expiration Date is between &/1/2024 and GI30/2024
Last Mame s ke b %ne m rﬂ
TTETEOT0T T AlEInE L3uren Searge

TO2G823 Alicia S Mack 052172024

b. If you want to see all the applications where the last name has “ne” anywhere in the last
name, select “Add filter” then select “Last name”. For the operator select “is like”. In the
space provided type in “%ne%” and click “Add Filter”. This will bring up all applications
where the last name has an “ne” in it. Please see the example and results below:

Notary ID Full Name &

2110380 Ann Elizabath Hinas

2118091 Douglas Robert Bennett
Bi18782 Ilianstte Thome

BTFO2 kristen Coradini Lenting
8117480 Mariel Arsly Martinez

8110376 IMelanie Pamsls Finedz Bernos
7683404 Michele Ann Donnelly

TBE1803 Samantha P Staley Jones
8118281 Tiala Raje Jones

BE - oo

c. Note: Use a “%” character in the search to specify any characters of any length. This
character can be used anywhere in your search term, more than once. For example, J%n
will find all the words that start with J and end with n, while %fin% will find all the words
that contain the word fin.

IF YOU HAVE QUESTIONS, PLEASE EMAIL
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View Oath History

1.

To view Oath History for the applications that have been set in your court system, click on “View

Oath History” on the right side of your screen.
Enka lest Famrtax Circurt Court

Search Applications | Review Selected 0

To ==t the oath date or s=t application failed to qualify =elect the notary applications from the list by
clicking on the checkbox or double-click on any other column of the row. To teggle selection of all the wisible
rows — click on the checkbox in the column header. Go to the Review Selected tab to review your choices
and update the records. To custemize the application results use the Add Filter button. To review the
history of the applicants who have already taken the eath — click on the View Oath History

Ty

B View Oath History

The default view is to show all applications who have had their Oath Taken Date set in the last
six months. To see more or to filter on different criteria, click on the “X” in the darker box to
remove that filter.

Search Applications | Review Selededo |

‘fou are viewing Wirginia Motary Public with cath taken at your court. To return te the view for selecting

applicants to st the oath date — click on the View Pending Qath button. B View FELLE LA

m Cath Taken Date is on or after 277202

Mo records found with the given criteria.

To filter, use the same steps as above in the Filtering on Data section.

You can increase the number of applications you see on the screen by selecting 10, 25, or 50 in
the bottom right corner of the screen.

Filter 4

Notary ID Full Name Dath Expiration Date Print Commission Date Oath Taken Date ¥ Term Expiration Date Good Standing
Apphicatio Erika Application Mahanay 07272012 05/28/2012 10vV09/2024 07/30/2012

127887 Wesley Bausserman 07022024 DEME2024 07mn2anz4 043002028 ]
2118602 Madison L Hahn D61 42024 04152024 08 a20z4 043002028 ]
8117269 Soledad Almanza 06/21/2024 04/22/2024 03/15/2024 013172028 ]
8114829 Magani Selin Ortiz Medina 05/24/2024 03/25/2024 04/25/2024 11/20/2028 ]
130846 Cynthia L. Brown 0172024 03M8z024 047252024 06302028 ]
TT07865 Igin Ismat 05/24/2024 03/25/2024 04/25/2024 03/31/2028 -]
8116528 Dina Abed Abughannam 06/21/2024 04/22/2024 04/25/2024 Ti3is/2028 ]
TAO0E317 Chitnapha Andrade D5/24/2024 03/26/2024 047252024 043002028 ]
B114872 Anpels Nicole Whirley DEZ 12024 0412202024 047252024 1112002028

. | ] | [ | Page size: m
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Update Application to Failed to Qualify

1. Login to the Portal: After logging in, you will see a list of all applicants with applications for the
court you registered with.

LEENPTET S | Review Selected ()

To ==t the oath date or set application failed to qualify sslect the notary applications from the list by clicking on the checkbox or
double-click on any other column of the row. To le selection of all the visible rows — click on the checkbox i the column _

i y emer e ) i ) ) e B View Oath History
header. Go to the Review Selected t3b to review your choices and update the records. To customize the application results uss

the Add Filter button. To review the history of the applicants who have aslready tsken the aath — chick on the View Oath History

Filter 4
Maotary ID Full Mame Dath Expiration Date Print Commission Date &
TE24503 Linda Strawderman 03/08/72015 010572015
To33e27 GORDEAN Les O'CONNOR 03/2772018 0172872015
7208271 Madia Batool Hussain 03/27/2015 0172872015
TE21758 sacha Eiilens White 03/2772018 0172872015
7807115 Irzne Thomas 041772015 021872015
TG30685 Masve Theresa Ryan 041772015 021872015
284181 Makike Funatsu Tyree 041772015 021&2015
TEIIzZ2T Bazzam Mihad Souliman 03/0872015 03082015
7500006 Micael D Ernickson 05/15/2015 031872015
TH04T28 Tia Casas-Fanseca 05/2272015 032372015

" 3

I‘nz

2. Select Applications: Identify the application(s) to be marked as “Failed to Qualify.” These will be
indicated by a check mark next to the Notary ID.

- | ] | L | Pape size: [ERIES

Fiter 4

B HNotary ID Full Mame Oath Expiration Date Print Commission Date &
TE24503 Linda Strawderman 03/06/2015 0170572015
TO338ET GORDEAN Les O'COMNOR 03/27/2015 012672015
T208271 Nadia Batoal Hussain D3/27r2015 012672015
TE21758 sacha Eiilens White 03/27/2015 012672015
TEOT11S Irene Thomas 041772015 02M 82015
TE30GE3 Maeve Theresa Ryan 041772015 02Mariz01a
284181 Makike Funatsu Tyree 041772015 02M 82015
TE33227 Bassam Nihad Souliman 05/0872015 0302019
TE00D06 Micas! D Erickson 051872015 03Nar201a
TEO4T2E Tia Casas-Fonseca 05/2272015 0372372015

. | L | L | Pape size: ERHRN

IF YOU HAVE QUESTIONS, PLEASE EMAIL
NOTARY@GOVERNOR.VIRGINIA.GOV PAGE 13
OR CALL (804) 692-0115




Notary Court Portal

3. Click “Review Selected”: Choose the application(s) and click on the “Review Selected” button.
For this example, we are selecting one application.

Search Applications Review Selected ()

i
To ==t the oath date or s=t application Taned to qualify ==lect the notary applications from the list by clicking on the checkbox or
double-click on any other column of the row. To le szlection of all the wisible rows — click on the checkbox in the column _
yem © tod ) ) . & View Oath History
header. Go to the Review Selected tab to review your choices and update the records. To customize the application results use

the Add Filter butten. To review the history of the applicants who have already taken the oath — chick on the View Oath History

Fiter 4

B Motary ID Full Mame Dath Expiration Date Print Commission Date &
TE24503 Linda Strawderman 03/06/2015 01/05/2015
To33e2T GORDEAN Les O'CONNOR 032772015 0172672015

B T208ET1 Madia Batool Hussain 0372772015 0172672015
TE21758 sacha Eiilens White 03/2772015 01/26/2015
TE0T1S Irene Themas 041772015 021672013
TE30885 Maswe Thereza Ryan 041772015 0218/2015
284181 Makiko Funatsu Tyres 041772015 02M15/2015
TE3I322T Bazsam Mihad Souliman 05/0872015 03092015
7500008 Micasl D Enckzon 051572015 031672015
TE04728 Tia Casaz-Fonzeca 05/2272015 032372015

4 3

I-nz

4. Access the Review Screen: On the “Review Selected” screen, locate the “Set Failed to Qualify”
button.

| Search Applications | Review Selected 1

Selected Notary Applications

| L | L | Page size: [ERIEY

| Click on the netary applicant’s name to toggle the application information block.

M. B. Hussain (7208271) X | Rems

I® Set Failed To Qualify

5. A pop up box will appear to verify that you would like to set the number of applicants selected
to “Failed to Qualify” If the information is correct, click “Confirm”. If the information is incorrect,
click “Cancel” and correct the needed information.

Confirm setting the "Failed To Qualify" status

Please confirm setting the "Failed To Qualify" status for 1 application.

IF YOU HAVE QUESTIONS, PLEASE EMAIL
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6. Mark as Failed to Qualify: Click the “Failed to Qualify” button. Once the system processes the
action, a green success bar will appear at the bottom of the screen.

[SCYT TR P T B ORENE PEESG Ser BN SeRd TR riFLEl B

| Search Applications | Review Selected 1

Selected Notary Applications

| Click on the netary applicant's name fo toggle the application information block.

M. B. Hussain (T208271) X
OathDate mmiddiyyyy O B or Xl hoIrre

I All updates were successful. I

7. Important Reminder: If multiple applications are displayed, all will be marked as
“Failed to Qualify.” Ensure only the intended applications are selected.

8. Clear Selections: Once the success bar appears, remove all selected applications to finalize the
process.

[SYT T TR PE-TH B ORANN PEESG S BN LREIR riFLEN L

| Search Applications | Review Selected 1

Selected Notary Applications

| Click on the notary applicant's name fo ﬁﬂl‘:—' the arplinatinn information block.

<
s]* 3 '} Sei Failed To Qualify

N. B. Hussain (7208271)

Oath Date = mmiddiyyyy wll § Set Oath Date

All updates were successful.
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Notary Court Portal

How to confirm a Notary is currently in Good Standing
1. Once you have logged into the Portal, you will see this page (see image below).

“fou are logged in as 1

Set Oath Date

Cument user:  Current court:
Erika Test Fairfax Circuit Court

arch Applications Review Selected

To set the oath date or st application failed to qualify select the notary applications from the list by clicking on the checkbox or double-click on any other column of the row. To toggle

selection of all the visible rows — click on the checkbox in the column header. Go to the Review Selected tab to review your choices and update the records. To customize the ‘View Oath History
application resukts use the Add Filter button. To review the history of the applicants whe have already taken the oath — click on the View Oath History

Fiter 4
Motary ID Full Name Dath Expiration Date Print Commission Date &
724593 Linda Strawderman 03/08/2015 01/052015
7033027 GORDEAN Lee O'CONNOR 03/2772015 0172872015
7208271 Madia Batool Hussain 03272015 0172802015
TE2175E sacha Eiilens White 03/27/2015 01/28/2015
7507115 Ireme Thomas D4/1772015 021872015
7630635 Maeve Therzsa Ryan 0401772015 021872015
284131 Makiko Funatsu Tyree D4/1772015 021872015
T3az27 Bazzam Mihad Souliman 05/08/2015 030972015
7500008 Micael D Ericksen 051572015 031872015
To04728 Tia Casas-Fonseca 05/22/2015 03232015

[]

2. Toview the current notaries, click on “View Oath History"

You are logged in as 1

Set Oath Date

Cument user:  Current court:
Erika Test Fairfax Circuit Court

Search Applications Review Selected

To set the oath date or st application failed to qualify select the notary applications from the list by clicking on the checkbox or double-click on any other column of the row. To toggle
selection of all the visible rows — click on the checkbox in the column header. Go to the Review Selected tab to review your choices and updste the records. To customize the B View Oath History
application results use the Add Filter button. To review the history of the applicants who have already taken the oath — click on the View Oath History

Fiter 4+
MNotary ID Full Name Oath Expiration Date Print Commission Date &
7624503 Linda Strawderman 03/08/2015 01/05/2015
7033027 GORDEAMN Les O'CONNOR 03/2772015 01/28/2015
7208271 MNadia Batool Hussain 03/2772015 0172872015
TE21758 sacha Efilenz White 03/2772015 01/28/2015
7507115 Ireme Thomas D4/1772015 021872015
7630685 Magve Theress Ryan 0411772015 021182015
284131 Makiko Funatsu Tyree D4/1772015 021872015
TeIzz2T Bassam Mihad Souliman 05/0872015 03H0%2015
7500008 Micael D Erickson 05/15/2015 031872015
7504728 Tia Casas-Fonseca 05/2272015 03232015

|u||1n ...|>|»|
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Notary Court Portal

3. Presson the “X” next to “Oath Take Date is on or after 2/7/2025” to remove the filter.
Oath History

Current user:  Current court:
Erika Test Fairfax Circuit Court

Search Applications [EEENEVEEERELT o )
‘You are viewing Virginia Notary Public with oath taken at your court. To return to the view for selecting applicants o =2t the oath date — click on the View Pending Oath button. B View Pending Oath

Filler 4 Oath Taken Date is

Mo records found with the given criteria.

4. You will then see all the Virginia Public Notary’s who have taken an oath at your court or who
have indicated on their recommission application that they are part of your court system.

Oath History

Current user:  Current court:
Erika Test Fairfax Circuit Court

Search Applications [EEENEVEEEREN o ]
‘You are viewing Virginia Notary Public with cath taken at your court. To return to the view for selecting applicants to s=t the oath date — click on the View Pending Cath button. B View Pending Oath ‘

Filter 4
Notary ID Full Name Dath Expiration Date Print Commission Date Oath Taken Diate ¥ Term Expiration Date Good Standing
127887 Wesley Bausserman 07/0272024 0G18/2024 07022024 04/30/2028 @
8114829 Naijani Selin Ortiz Medina 05/2472024 03252024 D4/25/2024 11/30/2028 L]
130945 Cynthia L. Browm 051772024 021182024 D4/25/2024 08/20/2028 L]
TT0TEES Igin Ismat D5/24/2024 02/25/2024 04/25/2024 031312028 [}
8116528 Dina Abed Abughannam 06/2172024 04/22:2024 D4/25/2024 07/31/2028 L]
Te083T Chitnapha Andrade D5/2472024 03252024 04252024 04/30i2028 @
2114872 Angela Micole Whirley DE/Z1/2024 04/22/2024 04/25/2024 11/30/2028 [
326880 ESabahat Liagat Mengu 06/1472024 041152024 D4/25/2024 04/20/2028 L]
TE5G420 liana Rose Wied DE/14/2024 04/18/2024 04/25/2024 06/30/2028 [}
7518157 Lisi L. Platt 05/3172024 040152024 D4/25/2024 03/21/2028 L]

L REE [

5. To filter for a specific person or Notary ID, please use the “Filtering on Data” portion of this
document.

6. Once you have found the Notary that you are searching for, you will see their entire history on
the screen.

Qath History

Current user:  Current court:
Erika Test Fairfax Circuit Court

LR WS TR | Review Selected (@)
‘You are viewing Wirginia Notary Fublic with oath taken at your court. To return to the view for selecting applicants to s=t the oath date — click on the View Pending Oath button. B View Pending Oath

Fiter 4 [l Notary ID is ec

Notary ID Full Name Dath Expiration Date Print Commission Date Oath Taken Date ¥ Term Expiration Date Good Standing
7518157 Lisi L. Platt 05/31/2024 04/01/2024 D4/25/2024 03/31/2028 -]
7516157 Lisi L. Platt 041072020 021072020 03/13/2020 03/31/2024

Pape size: m
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Notary Court Portal

7. If thereis a green check mark next to the name under the Good Standing column, the Notary is
in good standing in accordance with the following
a. The specific application currently has a status of “Virginia Notary Public”
b. The Term Expiration Date has not expired
c. Inthe example below, the Notary has two applications in the system.
i. The application with the Oath Expiration Date of 04/10/2020 has an expired
term date.
ii. The application with the Oath Expiration Date of 05/31/2024 has a valid term
date and there is a green check box in the Good Standing column.
iii. Since the term date for the most recent application is not expired, this Notary is
in Good Standing and a Good Standing letter can be issued from your court
house.

Oath History

Cument user:  Current court:
Erika Test Fairfax Circuit Court

BRI T | Review Selected (@)
‘You are viewing Wirginia Notary Fublic with oath taken at your court. To return to the view for selecting applicants to s=t the oath date — click on the View Pending Oath button. B View Pending Oath

Filter 4 Notary ID is equal to 7516157
Notary ID Full Mame Dath Expiration Date Print Commission Date Oath Taken Date W Term Expiration Datel Good Standing
7518157 Lisi L. Platt 05/31/2024 04/01/2024 D4/25/2024 03/31/2028 -]
TE16157 Lisi L. Platt 04102020 0210/2020 03/13/2020 03/31/2024

BE oo

8. If a Notary is not in Good Standing, there will not be any green check marks next to any of the

applications in the system like the example below.
Oath History

Current user:  Current court:
Erika Test Fairfax Circuit Court

RN LE TSl | Review Selected ()
You are viewing Virginia Notary Fublic with cath taken at your court. To return to the view for selecting applicants to sat the oath date — click on the View Pending Oath button. B View Pending Oath

Notary ID Full Name Oath Expiration Date Print Commission Date Oath Taken Date ¥ | Term Expiration Date Good Standing
Applicatio Erika Applization Mahaney oFizTr012 05/28/2012 10/09/2024 074302012
Apphcatio Erika eMotary Mame Change Mahaney 09/0872004 07/10/2004 07/25/2004 11/20/2004
Apphcatio Erika Application Mahaney 09/0872008 07/09/2008 11/20/2008

T
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